State of California

DEPARTMENT OF WATER RESOURCES The Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION

DWR POSITION NUMBER SAP POSITION NUMBER MCR

Research Program Specialist | 1850-5742-BCP 50022835 2

APPOINTEE

SAP PERSONNEL NO. | DIVISION/SECTION

DPLA, Resource Restoration, Statewide Watershed

COLLECTIVE BARGAINING IDENTIFIER
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:

01

RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
[ Supervisory [] Lead Person Ted Frink Environmental Program Manager |

APPROVED BY (Personnel Analyst's Name) DATE

Michele Hughes

9/22/04

Percent of
Time

Activity

40%

POSITION SUMMARY

Under general direction of the Environmental Program Manager | (Supervisor), the Research
Program Specialist | conducts research and coordinates activities related to intergovernmental
efforts supporting grant programs and the DWR and California Bay-Delta Authority (CBDA)
Watershed Programs. The Watershed Program emphasizes five (5) major functions: To assist,
coordinate with, and report on the activities of locally driven and collaborative watershed
management efforts; To promote natural resource stewardship and the education of the public and
specific constituencies regarding sustainable natural resource management efforts; To provide for
technical assistance to local programs as requested and appropriate; To further develop the DWR
and CBDA Watershed Programs and assist in developing interagency collaborations; To cultivate
ecological, economic, and cultural diversity in efforts associated with the Watershed Program.

ESSENTIAL FUNCTIONS

This position requires the incumbent to work cooperatively and communicate effectively with
others; maintain regular, consistent, and predictable attendance; act independently; possess
initiative, flexibility and tact; exercise good judgment. The specific essential duties are:

Represent Watershed Program in a broad range of complex intergovernmental negotiations related
to development of grant programs and to the structure of memoranda of understanding or other
forms of documented agreements between DWR and state, local, or federal organizations and
agencies. Lead interagency workgroups involved in critical and intensive investigations of
methods and communication needs required to support interdependent, collaborative work among
State and local watershed management efforts and the development of local capacity to engage in
watershed management.

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

SUPERVISOR’S NAME (Print) SUPERVISOR’S SIGNATURE DATE

Ted Frink

>

EMPLOYEE’S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE

RECEIVED A COPY OF THE DUTY STATEMENT.

EMPLOYEE’S NAME (Print) EMPLOYEE’S SIGNATURE DATE

>
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JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Research Program Specialist | 1850-5742-BCP 50022835 2
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
DPLA, Resource Restoration, Statewide Watershed
PerT(;%rg oF Activity
25% Perform budget development, tracking and analytical evaluations of program progress for the
Watershed Program and related programs, including development of indicators of progress and
program success. Develop methodologies and techniques to track and report on progress in
watershed management. Provide integrated overviews and summaries of critical watershed
management issues for legislative analysis. Assist in integrating work of the Watershed Program
with other Programs of DWR and CBDA. Coordinate the management of contracts developed for
the CBDA Watershed Program and act as contract manager for various contracts. Direct staff work
groups, as needed, for limited periods of time to accomplish specific research projects.
15% Work closely with Office of the Chief Counsel staff and provide in-depth technical consultations on
administrative and legal requirements for grant and subvention programs.
15% Contribute to the formulation of policies, protocols, and procedures related to administrative,
budgetary and governance structures applied to watershed management.
5% Represent the Watershed Program in collaborative work with the CBDA Watershed Program, the

BDAC Watershed Subcommittee and other forums for watershed management efforts.
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	activity: POSITION SUMMARY

Under general direction of the Environmental Program Manager I (Supervisor), the Research Program Specialist I conducts research and coordinates activities related to intergovernmental efforts supporting grant programs and the DWR and California Bay-Delta Authority (CBDA)Watershed Programs.  The Watershed Program emphasizes five (5) major functions:  To assist, coordinate with, and report on the activities of locally driven and collaborative watershed management efforts; To promote natural resource stewardship and the education of the public and specific constituencies regarding sustainable natural resource management efforts; To provide for technical assistance to local programs as requested and appropriate; To further develop the DWR and CBDA Watershed Programs and assist in developing interagency collaborations; To cultivate ecological, economic, and cultural diversity in efforts associated with the Watershed Program.

ESSENTIAL FUNCTIONS

This position requires the incumbent to work cooperatively and communicate effectively with others; maintain regular, consistent, and predictable attendance; act independently; possess initiative, flexibility and tact; exercise good judgment.  The specific essential duties are:

Represent Watershed Program in a broad range of complex intergovernmental negotiations related to development of grant programs and to the structure of memoranda of understanding or other forms of documented agreements between DWR and state, local, or federal organizations and agencies.  Lead interagency workgroups involved in critical and intensive investigations of methods and communication needs required to support interdependent, collaborative work among State and local watershed management efforts and the development of local capacity to engage in watershed management.
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	activity2: Perform budget development, tracking and analytical evaluations of program progress for the Watershed Program and related programs, including development of indicators of progress and program success.  Develop methodologies and techniques to track and report on progress in watershed management.  Provide integrated overviews and summaries of critical watershed management issues for legislative analysis.  Assist in integrating work of the Watershed Program with other Programs of DWR and CBDA.  Coordinate the management of contracts developed for the CBDA Watershed Program and act as contract manager for various contracts.  Direct staff work groups, as needed, for limited periods of time to accomplish specific research projects.

Work closely with Office of the Chief Counsel staff and provide in-depth technical consultations on administrative and legal requirements for grant and subvention programs.

Contribute to the formulation of policies, protocols, and procedures related to administrative, budgetary and governance structures applied to watershed management.  

Represent the Watershed Program in collaborative work with the CBDA Watershed Program, the BDAC Watershed Subcommittee and other forums for watershed management efforts.
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